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Alabama Labor Law Postings

Thank you for using Paychex! Your order contains the following state posters:

Name of Poster
Your Job Insurance
(Unemployment Insurance)

Poster Code
LALO1

Posting Requirements
All employers

‘ Agency Responsible
State of Alabama Department of Labor

Workers' Compensation LALO2 All employers Workers' Compensation Division
Information
Child Labor Laws LALO3 Required for all employer who State of Alabama Department of Labor
employ youths under the age of 19
Child Labor Laws (Spanish) LAL13 Recommended for employers with | State of Alabama Department of Labor
Spanish speaking youth under 19
Unemployment LALO5 Optional State of Alabama Department of Labor
Compensation Fraud Is A
Crime
Right to Work LALO6 All employers who participate in US Dept of Justice
the E-Verify program
Right to Work (Spanish) LALO7 All employers who participate in US Dept of Justice
the E-Verify program
E-Verify LALO8 All employers who participate in Dept of Homeland Security
the E-Verify program
Human Trafficking LAL10 Required for any airport, bus, or State of Alabama Department of Labor
train station & adult
entertainment businesses
Human Trafficking (Spanish) LAL11 Recommended for any airport, State of Alabama Department of Labor
bus, or train station & adult
entertainment businesses with
Spanish speaking employees
Workplace Violence LAL12 Recommended for all employers State of Alabama Department of Labor

Prevention

Printing and Posting Instructions

All files are print ready, according to size requirements from the issuing agency (if any). To
ensure compliance, print all posters as provided. Posters requiring different paper size and/or
color print are noted below as exceptions. Please note: In some cases, individual posters are
set up to print on multiple pages.

1.) Print each of the posters listed above on 8.5”x11” paper.

2.) For multiple-page posters, we recommend taping the pages together before posting.

3.) Review each poster and posting instructions (above) carefully to check for special posting
requirements that might apply to your business.

4.) Display all applicable posters in a conspicuous area accessible to all employees (such as an
employee lounge, break room, or cafeteria).
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YOURJOB .=
INSURANCE

Workers in this establishment are covered by the Alabama Unemployment
Compensation Law.

YOU MAY BE ENTITLED TO BENEFITS IF:

(1) You become totally or partially unemployed under conditions defined by
law and you are otherwise eligible and qualified for benefits and

(2) you are separated from your job through no fault of your own.

However, if you voluntarily leave your employment without good cause
connected with your work or if you are discharged for “cause;” your benefits
may be postponed and reduced or entirely denied.

IMPORTANT: Be sure that your employer is using your correct social
security number; if not, your claim may be delayed.

When you become unemployed:

* To file your unemployment claim, call toll free 1-866-234-5382 or file by
internet at www.labor.alabama.gov.

 To obtain general information concerning your rights to benefits for either
total or partial unemployment, call toll free 1-800-361-4524 or write to
the Alabama Department of Labor, 649 Monroe Street Montgomery,
Alabama 36131, or log on to our website at www.labor.alabama.gov.

ALABAMA DEPARTMENT OF
LABOR

Alabama Administrative Code 480-4-2-.19 requires that this notice be posted conspicuously
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STATE OF ALABAMA
WORKERS’ COMPENSATION
INFORMATION
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If you are injured on the job, or contract an
occupational disease, notify your employer
immediately.

Your employer will advise
you of the physician to see for authorized
medical treatment.

WORKERS’ COMP INSURANCE
CARRIER

TELEPHONE NUMBER

ASSISTANCE IS AVAILABLE UNDER THE ALABAMA WORKERS’
COMPENSATION LAW INCLUDING MEDIATION SERVICE.
FOR INFORMATION CALL:
1-800-528-5166
Department of Labor
Workers’ Compensation Division
649 Monroe Street
Montgomery, AL 36131
CODE OF ALABAMA, 1975, § 25-5-290(d), REQUIRES THAT THIS NOTICE
BE POSTED
IN ONE OR MORE CONSPICUOUS PLACES IN YOUR BUSINESS.
PAYPS:HB(
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ALABAMA
CHILD LABOR LAWS

Each employer shall obtain and display the proper Child labor Certificate(s) for each location where minors under
the age of 18 are employed. To apply for a certificate(s) go to www.labor.alabama.gov

Persons under 14 years of age SHALL NOT BE EMPLOYED

Minors Age 14/15 Minors Age 16/17

Employment Certificate Class | Certificate Class Il Certificate
(Renewed annually) To employ minors age 14/15 To employ minors age 16/17
Work Time Restrictions During the Months when Public Schools | During the Months when Public Schools are in
(Minors under age 19) are in Session Session

No more than 3 hours after school Minors 16-17-18 years old, who are enrolled in

No more than 8 hours on a non-school day | public or private school, may NOT work after 10pm

No more than 6 days per week or before 5am on any night preceding a school day.

No more than 18 hours per week

Not before 7am or after 7pm on Any Day
of the Week

Not during school hours (8am-3pm)

During Months when Public During Months when Public

Schools are NOT on Session Schools are NOT in Session

No more than 8 hours per day Minors 16 and older do not have an hour restriction
No more than 6 days per week during this time.

No more than 40 hours per week
Not before 7am or after 9pm each day

Breaks A documented 30 minute break is required | No breaks are required for employees 16
for any 14 or 15 year old who is employed | and older.
for more than 5 hours continuously.

Occupations See AL §25-8-33 to 35 for a detailed list of See AL §25-8-43 for a detailed list of
prohibited occupations prohibited occupations.
Record Keeping Each employer must keep on premises an Employee Information Form (available at

www.labor.alabama.gov), Proof of Age, and Time Records showing the number of hours
worked each day, starting and ending times, and break times for each employee 18 years of age
and younger.

*Children of parents who own their own business are NOT exempt from Alabama Child Labor Law

Alcoholic Beverages

Employees must be:

21 to serve alcoholic beverages for the consumption on premises (19 if licensee is RVP certified).

16 and older may be employed in such establishments as busboys, janitors, dishwashers, cooks, hostesses, or seaters.

14 and 15 year old minors SHALL NOT work in any establishment that serves alcohol for consumption on premises.
(Note: Members of the immediate family of the owner or operator who are 14 or 15 years of age may be employed in such
establishments provided they do not serve, sell, dispense, or handle alcohol.)

Inspections by the Department of Labor

The Department of Labor has the right to enter, without warrant or notice, any business establishment for the purpose of routine
inspections. These visits shall be conducted as frequently as needed to ensure that minors are employed in compliance with this
act. The department shall enforce this act and may administer fines and/or prosecution for any violation of this act.

This notice is to be posted in a conspicuous place. This notice is for reference only. For full text, consult §25-8-32 to 63. Any difference in state or federal law
regarding child labor, the law providing the most protection to the minor takes precedence.

FOR MORE INFORMATION CONTACT:
The Alabama Department of Labor
Child Labor Enforcement
649 Monroe Street
Montgomery, AL 36131 Published 2018

(334) 956-7390 www.labor.alabama.gov
child.labor@labor.alabama.gov
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Alabama
Leyes Laborales de Menores

Cada patron debera de obtener y mostrar su certificado de labor de menores apropiado para cada local donde menores de 18 ainos de edad
esten trabajando. Para aplicar para un certificado visite la pagina de internet www.labor.alabama.gov

Menores de 14 aiios de edad NO DEBERAN TRABAJAR

Menores de 14/15 Menores de 16/17
Certificado de Labor Certificado Clase | Certificado Clase Il
(Renovado Anualmente) Empleo a menores de 14/15 afos de edad Empleo a menores de 16/17 afos de edad
Restricciones de Horas Durante los meses que la Durante los meses que la
Montgomery, AL 36131 Escuela publica esta en Ao Escolar Escuela Publica esta en Afio Escolar
(menores de 19 afios) No mas de 3 horas en un dia escolar Menores de 16-17-18 afios de edad que estan
No mas de 8 horas en un dia no-escolar inscritos en escuela publica o privada, no deben
No mas de 6 dias por semana trabajar despues de las 5pm o antes de las 5am en la
No mas de 18 horas por semana noche antes de un dia escolar.
No antes de las 7am o despues de las 7pm en
CUALQUIER DIA DE LA SEMANA Durante meses que la Escuela
No durante horas escolares (8am-3pm) Publica NO esta en Afio Escolar

Menores de 16 afios de edad y mayores no tienen
Durante meses que la Escuela publica NO esta en | horario restrictivo

Ao Escolar

No mas de 8 horas por dia

No mas de 6 dias por semana

No mas de 40 horas por semana
No antes de 7am o despues de 9pm

Descanso Un descanso documentando de 30 minutos es Descansos no son requeridos para trabajadores de
requerido en cualquier menor de 14 o 15 afios que 16 afos de edad y mayor.
trabaja mas de 5 horas seguidas

Ocupaciones Lea AL 25-8-33 a 35 para una lista detallada de Lea AL 25-8-43 para una lista detallada de
ocupaciones prohibidas ocupaciones prohibidas

Cuidado de Registros Cada patron debera de tener en su negocio la FORMA DE INFORMACION PARA EL TRABAJADOR

(EMPLOYEE INFORMATION FORM, en inglés) disponible en la pagina www.labor.alabama.gov, PRUEBA
DE EDAD, y REGISTROS DE TIEMPO con el numero de horas trabajadas cada dia, hora de comienso y
termino, tiempo de descansos de cada empleado menor de 18 afos

Hijos(a) de padres duenos de la compania no son exentos de las leyes laborales a menores

Bebidas Alcoholicas

Empleados deben de tener:

21 arfios para servir bebidas alcoholicas en el establecimiento (19 afios si el autorizado tiene certificacion de RVP)

16 anos y mayor pueden trabajar en estos establesimientos como ayundante de camarero, conserje, lava platos, cosineros, anfrition(a)

Menores de 14 y 15 ainos de edad NO DEBEN trabajar en un establesimiento donde se sirve alcohol para su consumo. (Nota:
Miembros de familia del duefio o operador que tiene 14 o0 15 anos de edad pueden trabajar en estos establesimientos a condicion de
que no sirvan, vendan, ofrescan, o manejen el alcohol.

Inspecciones por el Departamento de Labor

El Departamento de labor tiene el derecho de entrar sin orden judicial o previo aviso a cualquier negocio o establesimiento con en
proposito de inspeccionar rutinariamente. Estas visitas se deberan conducir lo mas frecuente que sea necesario para asegurarse que
menores de edad esten empleados en cumplimiento con la ley. El Departamento debera hacer cumplir la ley y podra dar multas y acusar

Este cartel se debera poner en un lugar visible. Este aviso es solo una referencia. Para la ley completa consulte 25-8-32 a 63. Cualquier
diferencia en la ley estatal y federal en relacion a labor de menores, la ley que de mas protecion al menor se le dara preferencia.

PARA MAS INFORMACION CONTACTE:
The Alabama Department of Labor
Child Labor Enforcement
649 Monroe Street
Montgomery, AL 36131 Published 2018

(334) 956-7390 www.labor.alabama.gov
child.labor@labor.alabama.gov
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UNEMPLOYMENT
COMPENSATION FRAUD
IS A CRIME

Some examples of fraud include:

» Making false statements to obtain unemployment compensation

+ Attempting to draw benefits while working

* Continuing to file a claim after returning to work

* Being paid “under the table” while collecting unemployment compensation
* Not being truthful when filing your initial or weekly claims

FRAUD IS STEALING!
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FRAUD PENALTIES ARE SEVERE

* UptoaClass B Felony
* Fines up to $500 AND 12 months in jail for each fraudulent week claimed
* Mandatory ineligibility for up to a two year period
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To report fraud call 800-392-8019

Penalties noted above subject to Section 25-4-145 Code of Alabama (1975)

ISEC
POSTER-
1 CAT#52405
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DON’T LET ANYONE TAKE IT AWAY

If you have the skills, experience, and legal right to
work, your citizenship or immigration status shouldn’t
get in the way. Neither should the place you were born
or another aspect of your national origin. A part of U.S.
immigration laws protects legally-authorized workers
from discrimination based on their citizenship status and

national origin. You can read this law at 8 U.S.C. § 1324b.

The Immigrant and Employee Rights Section (IER)
may be able to help if an employer treats you
unfairly in violation of this law.

The law that IER enforces is 8 U.S.C. § 1324b. The
regulations for this law are at 28 C.F.R. Part 44.

This guidance document is not intended to be a final agency action, has no legally binding effect, and has no force or effect of law. The document may be rescinded or modified
at the Department’s discretion, in accordance with applicable laws. The Department’s guidance documents, including this guidance, do not establish legally enforceable
responsibilities beyond what is required by the terms of the applicable statutes, regulations, or binding judicial precedent. For more information, see “Memorandum for All

Call IER if an employer:

Does not hire you or fires you because of your national
origin or citizenship status (this may violate a part of
the law at 8 U.S.C. § 1324b(a)(1))

Treats you unfairly while checking your right to work
in the U.S., including while completing the Form 1-9 or
using E-Verify (this may violate the law at 8 U.S.C. §
1324b(a)(1) or (a)(6))

Retaliates against you because you are speaking up
for your right to work as protected by this law (the law
prohibits retaliation at 8 U.S.C. § 1324b(a)(5))

Components: Prohibition of Improper Guidance Documents,” from Attorney General Jefferson B. Sessions Ill, November 16, 2017.

LALO6

The law can be complicated. Call IER to get more
information on protections from discrimination based
on citizenship status and national origin.

Immigrant and Employee Rights Section (IER)
1-800-255-7688 TTY 1-800-237-2515

www.justice.gov/ier

IER@usdoj.gov

U.S. Department of Justice, Civil Rights Division, Immigrant and
Employee Rights Section, January 2019
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NO DEJE QUE NADIE SE LO QUITE

Si usted dispone de las capacidades, experiencia y derecho
legal a trabajar, su estatus migratorio o de ciudadania

no debe representar un obstéculo, ni tampoco lo debe

ser el lugar en que usted nacié o ningun otro aspecto de

su nacionalidad de origen. Existe una parte de las leyes
migratorias de los EE. UU. que protegen a los trabajadores
que cuentan con la debida autorizacion legal para trabajar
de la discriminacion por motivos de su estatus de ciudadania
o nacionalidad de origen. Puede consultar esta ley contenida

en la Seccion 1324b del Titulo 8 del Cddigo de los EE. UU.

Es posible que la Seccién de Derechos de Inmigrantes y
Empleados (IER, por sus siglas en inglés) pueda ayudar
si un empleador lo trata de una forma injusta, en contra

de esta ley.

La ley que hace cumplir la IER es la Seccion 1324b del
Titulo 8 del Cddigo de los EE. UU. Los reglamentos de dicha
ley se encuentran en la Parte 44 del Titulo 28 del Cddigo de
Reglamentos Federales.

Este documento de orientacion no tiene como propésito ser una decision definitiva por parte de la agencia, no tiene ningtin efecto juridicamente vinculante y puede ser rescindido

o modificado a la discrecion del Departamento, conforme a las leyes aplicables. Los documentos de orientacion del Departamento, entre ellos este documento de orientacién, no
establecen responsabilidades juridicamente vinculantes mas alla de lo que se requiere en los términos de las leyes aplicables, los reglamentos o los precedentes juridicamente
vinculantes. Para mas informacion, véase «Memorandum para Todos Los Componentes: La Prohibicién contra Documentos de Orientacion Impropias», del Fiscal General Jefferson

B. Sessions Ill, 16 de noviembre del 2017.

Llame a la IER si un empleador:

No lo contrata o lo despide a causa de su nacionalidad de
origen o estatus de ciudadania (esto podria representar
una vulneracion de parte de la ley contenida en la Seccién
1324b(a)(1) del Titulo 8 del Codigo de los EE. UU.)

Lo trata de una manera injusta a la forma de comprobar su
derecho a trabajar en los EE. UU., incluyendo al completar el
Formulario 1-9 o utilizar E-Verify (esto podria representar una
vulneracioén dela ley contenida en la Seccién 1324b(a)(1) o
(a)(6) del Titulo 8 del Cédigo de los EE. UU.)

Toma represalias en su contra por haber defendido su
derecho a trabajar al amparo de esta ley (la ley prohibe las
represalias, segun se indica en la Seccion 1324b(a)(5) del
Titulo 8 del Cddigo de los EE. UU.)

LALO7

Esta ley puede ser complicada. Llame a la IER para més
informacién sobre las protecciones existentes contra la
discriminacion por motivos del estatus de ciudadania o la
nacionalidad de origen.

Seccion de Derechos de Inmigrantes y Empleados (IER)
1-800-255-7688 TTY 1-800-237-2515

www.justice.gov/crt-espanol/ier

IER@usdoj.gov

Departamento de Justicia de los EE. UU., Divisién de Derechos
Civiles, Seccion de Derechos de Inmigrantes y Empleados, enero
del 2019
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This Organization
Participates in E-Verify

Esta Organizacion
Participa en E-Verify

This employer participates in E-Verify and will provide
the federal government with your Form 1-9 information to
confirm that you are authorized to work in the U.S.

If E-Verify cannot confirm that you are authorized to work,
this employer is required to give you written instructions
and an opportunity to contact Department of Homeland
Security (DHS) or Social Security Administration (SSA) so
you can begin to resolve the issue before the employer
can take any action against you, including terminating your
employment.

Employers can only use E-Verify once you have accepted
a job offer and completed the Form [-9.

E-Verify Works for Everyone

For more information on E-Verify, or

if you believe that your employer has

violated its E-Verify responsibilities,
please contact DHS.

Este empleador participa en E-Verify y proporcionara al
gobierno federal la informacion de su Formulario 1-9 para
confirmar que usted esta autorizado para trabajar en los
EE.UU.

Si E-Verify no puede confirmar que usted esté autorizado para
trabajar, este empleador esta requerido a darle instrucciones
por escrito y una oportunidad de contactar al Departamento
de Seguridad Nacional (DHS) o a la Administracion del
Seguro Social (SSA) para que pueda empezar a resolver el
problema antes de que el empleador pueda tomar cualquier
accion en su contra, incluyendo la terminacion de su empleo.

Los empleadores so6lo pueden utilizar E-Verify una vez que
usted haya aceptado una oferta de trabajo y completado
el Formulario I-9.

E-Verify Funciona Para Todos

Para mas informacién sobre E-Verify, o si
usted cree que su empleador ha violado
sus responsabilidades de E-Verify, por
favor contacte a DHS.

888-897-7781
dhs.gov/e-verify

\ qE(O

i
||IIII| $

’\/m TRE

E-VERIFY IS A SERVICE OF DHS AND SSA

The E-Verify logo and mark are registered trademarks of Department of Homeland
Security. Commercial sale of this poster is strictly prohibited.
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NATIONAL
HUMAN

TRAFFICKING
HOTLINE

LINEA NACIONAL CONTRA
LA TRATA DE PERSONAS

La trata de personas es la esclavitud moderna,
y esta sucediendo aqui en los Estados Unidos.

1-888-373-7888

INFORMACION CONFIDENCIAL | NUMERO GRATUITO
24 HORAS AL DIA, 7 DIAS A LA SEMANA

www.HumanTraffickingHotline.org
help@humantraffickinghotline.org

Intérpretes Disponibles

LLAME PARA:
(1) Obtener ayuda.

(2) Reportar un caso posible.
(3) Conectar con servicios.

(4) Conocer sus opciones.

Las victimas son forzadas a trabajar o prostuirse en distintos ambitos
como:

TRATA SEXUAL TRATA LABORAL
Hoteles Trabajo Doméstico
Salones de Masaje Agricultura
Prostitucién Forzada en la Calle Venta Ambulante (como grupos
Burdeles Residenciales de venta de revistas)
Paradas de Camiones Servicios de salud o belleza
Servicios de acompafiamiento Restaurantes

Construccidén

This publication was made possible in part through Grant Number 90ZV0102 from the Office on Trafficking in
Persons, Administration for Children and Families, U.S. Department of Health and Human Services (HHS). Its
contents are solely the responsibility of the authors and do not necessarily represent the official views of the
Office on Trafficking in Persons, Administration for Children and Families, or HHS.
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WORKPLACE VIOLENCE
PREVENTION

WE ARE COMMITTED TO PREVENTING WORKPLACE VIOLENCE and complying
with Alabama’s “Guns in the Parking Lot” Alabama Act 2013-283

S WAYS TO PROTECT
YOURSELF

. Access your work environment

2. Report threats or acts of violence to

management

3. Learn how to react to threats or acts of

violence

4. Treat all co-workers with respect and

dignity

5. Follow employer’'s WORKPLACE

VIOLENCE PREVENTION POLICY

—
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RECOGNIZE
THE WARNING SIGNS
Workplace violence has many common
warning signs:

Quick to anger or demonstrates an
uncontrollable temper

Prone to arguing, intimidating behavior or
carries a grudge

Intolerant of criticism and suspicious

of co-workers

Delusions, strong unshakeable beliefs
about others in the waorkplace

Isolated, little involvement with co-workers
Repeated or history of making threats
Fascination with weapons, violence and
related literature

Recent and acute personal, financial,
legal or relationship problems

Known history of psychological problems.
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EVIFLC
PARKING LOT Y
Except in strict accordance with Alabama Law, employees
are prohibited from possession of firearms or weapons of ‘
any description on the premises of the employer or while
such employees are performing work for the employer.
See Alabama Act 2013-283 and employer policy

DO KNOW YOUR VIOLENCE 1
RESPONSE PROCEDURES

IF Threatened with Violence:
e DO stay calm

® DO learn how to recognize, avoid, or safely diffuse
potentially violent situations

® DO alert your supervisor to concerns you have about
safety or security

® DO report to management violent incidents in writing

DO act like you care about what the person says and
don’t interrupt

DO be courteous and patient

DO use calm body language

DON'T make sudden movements

DON'T make threats or touch the person

DO establish a contact with local law enforcement
DO use an Employee Assistance Program

DO request that aggressive employee complete
anger management counseling

IF Attacked:
DO call 911

Do yell as loud as you can or anything to draw
attention to yourself

L ]
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= DO fall to the ground if being pulled
°
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DO blow a whistle, horn or sound a security alarm
DO run away, if you can
DON'T get in a vehicle with attacker
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